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Creating a Reference PDF
For 2027



Requirements for VASE Program Events:
Regional Events for High School VASE and Junior VASE are in-person.  TEAM is adjudicated 
virtually (ie: in-absentia).  Whether In-Absentia or In-Person, we will use uploads in addition to 
information attached to artwork for all events. 

Three things are required for each HS and JV Entry:

● Artwork Photo: Good-quality COMPLETED photo of the artwork (no mat needed for 
photo). Photo should be cropped  and straightened; upload in JPEG format, no larger 
than 10MB. Only one  image can be uploaded; multiple images of 3D & 2D relief 
artworks should be  presented as a collage (2-5 images in collage saved as JPEG).

● Reference PDF:  Reference image(s), sketches, and/or production notes should be 
compiled  in PDF format and uploaded; PDF files should be no larger than 5MB.

● Online Student Intent Form: Completed online. (Student Intent Form is printed and 
attached to entries).

The VASE Program Artwork Release Form will be collected for each student, 
alphabetized, and turned in at the Regional Event.



What do I put in my Reference PDF?
Reference image(s), sketches, and/or production notes:

When it comes to images, there is a difference between images you use as  
REFERENCES, and images you use for RESEARCH.

When you look at photos of other artists’ work for RESEARCH purposes, and don’t copy 
them, they are not considered  REFERENCE  images, so they are NOT included in the 

required Reference  PDF.

The sketch(es) you draw after doing RESEARCH, along with original sketches from 
observation or imagination, are considered your  REFERENCES , so they are what you 

include in the Reference  PDF.

Your  REFERENCE  photos are ONLY the photos you took yourself, directed others to take 
of you, or photos from your family history (see Originality rules).  Production notes explain 

your process as you were making your artwork.



What do I put in my Reference PDF?
Reference image(s), sketches, and/or production notes:

Summary for Teachers & Students:

 RESEARCH:   The student looks at NON-ORIGINAL image(s) to study, but 
does NOT copy them in part or as a whole into the art. 

o   NO: Students do NOT add RESEARCH images to the Reference PDF. 
 

 REFERENCE:   student’s ORIGINAL sketches / photos that ARE copied in part 
or as a whole into the art. 

o   YES: Students MUST add these REFERENCES to the Reference PDF.



Creating a  Reference PDF File: 5MB maximum file size
The Reference PDF File can be created in:

● Microsoft Word (save as PDF)
● Microsoft PowerPoint (save as PDF)
● Google Docs (download as PDF)
● Google Slides (download as PDF)

Notice in the examples how the student typed the identifying 
information each reference needed.  

For photo references, basic info should be entered in the Intent Form 
photo check-box type field.



Examples of Reference PDFs:  One original photo
Box 1: “I worked from one or more original photos”

ARTWORK REFERENCE 



Examples  of Reference PDFs:  more than one original photo
Box 1: “I worked from one or more original photos”

ARTWORK REFERENCES: up to 6 IMAGES per PAGE



Examples of Reference PDFs: One or more sketches
Box 2: “I worked from one or more original sketches, observation, my imagination” 

ARTWORK REFERENCE: up to 6 IMAGES per PAGE



Examples of Reference PDFs:
Box 2: “I worked from one or more original sketches, observation, my imagination” 

ARTWORK REFERENCE



Examples of Reference PDFs:
Box 2: “I worked from one or more original sketches, observation, my imagination”

ARTWORK REFERENCE 



Examples of Reference PDFs:
Box 3: “I am entering an original photo”

IMAGE REFERENCE



Examples of Reference PDFs:  This is an  excellent examples of a Reference PDF.  
Very thorough and explains the process well.  Yes, it is OK to include a photo of the finished piece in 
the Reference PDF as long as ALL REFERENCES and NOTES are also in there.



Examples of Reference PDFs:  This is also an excellent example of a Reference PDF.  
Very thorough and explains the process well.  Yes, it is OK to include a photo of the finished piece in the 
Reference PDF as long as ALL REFERENCES and NOTES are also in there.



Examples of Reference PDFs: Planning Document  
This is an 

OPTIONAL 
resource in 

Teacher Resources.  
It’s a guided VASE 
planning tool for all 
types of planning.  

This was  
developed by a HS 
VASE teacher, and 

could be added 
easily to a 

Reference PDF.



Examples of Reference PDFs: Planning Document   
This is an excellent 

example of a guided VASE 
planning tool that 

combines sketching with 
creative thought and 

writing about art that can 
be used in a Reference 

PDF.  This was  developed 
by a Junior VASE teacher, 
and could be added easily 

to the Reference PDF.



Saving PDF from Google Drive (Docs or Slides) DOWNLOAD as PDF



Saving PDF from Office (Word or PowerPoint) on a PC:

PC:

SAVE AS a PDF



Saving PDF from Office (Word or PowerPoint) on a Mac:

MAC:

SAVE AS a PDF 

OR

CREATE a PDF 
as shown in this 

photo



Important Information for Students!!!

If you have more words to write on an Intent Form question 
than is allowed, you can add the extra words to the Reference 

PDF.  Your Juror can read it there.

If you are part of the Junior VASE In-Absentia Pilot Event, your 
Juror will use your Intent Form and Reference PDF writing to 

replace your Interview score.  Make sure your writing explains 
your artwork process completely!!!



TEACHERS:  Start AND Finish artwork early!!!
● If you need further explanation and/or training, please contact your 

Regional Director as soon as possible before your Regional Event.  
Attend the Virtual Meetings your Regional Director offers. 

 
● All parts of the Artwork Entry MUST be uploaded & certified by the 

FINAL DEADLINE, 10 days before the Regional Event.  There are 
NO FIXES allowed in VASE.

Please start VASE projects in the Fall when possible, and 
direct students to complete uploading in their dashboard by the STUDENT 

DATA deadline (3 days before the teacher’s FINAL DEADLINE).



Questions?  Please contact either your Regional Director 
or the State Director of VASE for your VASE program level.

State Director: TEAM     Tracey Hall
team@taea.org

State Director: Junior VASE     Amy Semifero
jrvase@taea.org

State Director: High School VASE     Chris Cooper
hsvase@taea.org


