
 

VASE 2024 
USING THE VASE TEACHER 

DASHBOARD 

• Entering Student Artwork 
• Editing Artwork Entries 
• Completing & Uploading 

Student Entries 



Teacher Information: 
• VASE Registration for teachers opens on December 1. Make sure your TAEA membership 

is active through the end of VASE Season. 

• Entries may be added once a teacher is registered for HS VASE, Junior VASE, or TEAM. 
Make sure you register for the correct VASE level: 
• HS VASE– grades 9-12 

• Junior VASE– grades 6-8 

• TEAM– grades PreK-5 

• This presentation will give you a PREVIEW of the Teacher Dashboard and outline this 
new process. When this presentation was made, programming was not 100% complete. 
If you have questions about the process, please contact your Regional Director, or your 
State Director of VASE. 

• While this presentation is taken from a High School VASE Teacher Dashboard, all 
information will apply to Junior VASE as well, and will be edited for TEAM teachers soon. 



Adding an Entry: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“Add Student Entry” looks 
the same as always 
otherwise. 



Teacher Dashboard: 
Teacher Dashboard is 
how you manage your 
entries. 

 
• When you click 

“Edit/Delete Entries” 
OR “Teacher 
Dashboard” (left 
menu), you will be 
directed here. 

 
• You have links to add 

more entries, and to 
return to your 
Instructions page. 



Teacher Dashboard: 
 
 
 
 

The old-style Entry List 
will still show up (this 
was after updating an 
entry). 

 
You can still edit from 
here by clicking on the 
dot, but try to get used 
to using the Dashboard 
(see that there’s a link 
to take you to the 
Dashboard). 



Teacher Dashboard: Components 
 
 
 

You can: 
Your two deadlines, Add/Delete 
and Confirm (formerly called 
editing deadline) are here to 
remind you. 

Student Status: this tells you 
where you/your student are in 
regards to completing the entry. 
All terms used here are defined. 

• Edit or Delete an entry 
• Edit or View the Intent Form 
• Upload the Artwork Photo 
• Upload the Reference PDF 



Teacher Dashboard: Components 
EDIT/DELETE: 
• Click “Edit” to edit any part 

of this entry. If you are past 
the Add/Delete Deadline, you 
can change out the entire 
student. WARNING: if your 
student has completed the 
Intent Form, or uploaded the 
Image or Reference PDF, and 
you change the student 
email, the information in all 
three parts of the entry will 
be deleted (download and 
save first if you need to edit 
an email). 

 
• Before the Add/Delete 

Deadline, you can delete an 
entry from here. 

After the student works on/saves the Intent Form, you can edit/view it from here. 
Remember that the STUDENT should fill out the Intent Form, unless the student is a 
TEAM entrant, or has special needs that require transcribing by the teacher. 



Teacher Dashboard: Components 
EDIT/DELETE: 
When you decide to DELETE an 
entry (before the Add/Delete 
deadline), you will get a 
confirmation code to enter as a 
double-checking measure to avoid 
accidental deletions. Just copy the 
code into the box. 



Teacher Dashboard: Components 
 
 

ENTRY LIMIT: 
As always, students are limited to TWO VASE ENTRIES. Sometimes, mainly in High School 
VASE, a student will have more than one art class/teacher, and if teachers do not 
communicate with each other, a student can end up with more than two entries. 

 
This is what you will see if one of your students has exceeded the two-entry limit (this is a 
bit exaggerated…LOL). If you see this warning, please talk to the student’s other art 
teacher(s), preferably before the ADD/DELETE deadline, and definitely before the Confirm 
deadline. 



Teacher Dashboard: Components 
 
 
 
 
 
 
 
 

PHOTO: 
“Incomplete” will appear until the photo is 
uploaded. It is at the teacher’s discretion 
who takes & edits the photo. Teachers 
may choose to do all photography, 
uploading all images. However, some 
older students may be quite capable of 
doing this. Students who are working 
from home may have to complete all 
parts of the entry themselves. 

 
 
 
 
 
 

Student Status lets you know where the entry stands regarding completion. 
This will be very helpful if students are doing this themselves, especially 
from home. 

You can share the “VASE 2021 Photographing Artwork 
Images” and “VASE 2021 Creating Reference PDF” 

presentations with students to train them to take their 
own photos and create their Reference PDFs if you wish. 

(see next slides) 



Teacher Dashboard: Components 
 
 
 
 
 

UPLOAD IMAGE: 
When you or your student uploads 
the Artwork Image, this page will 
appear. The student will be notified 
that the photo has been uploaded, 
whether you or the student does the 
uploading. Be sure to make 
students aware of the three 
restrictions when you train them to 
take their own photos, and to keep 
copies of their images in a safe 
place. 

 
Review, and perhaps share with 
older students, the presentation on 
Photographing the Artwork Image. 



It is strongly suggested that you share 
the PRACTICE version of the new 

Student Artwork Identification & Intent 
Form with your students and direct 
them to fill it out as a draft before 

filling this out online. They can then 
copy/paste their answers to the 

questions. 
 

This PRACTICE form is available on 
your print menu as a fillable PDF. 

Online Intent Form: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Online Intent Form: 
 
 
 
 
 
 
 
 
 
 
 
 

Questions on the Online Intent 
Form are identical to the 
traditional Intent Form. 

Students will type in their 
responses, up to 500 characters. 



Online Intent Form: 
Instead of signing the Student Artwork Identification & Intent Form as usual, you will CERTIFY the 
entry from your Dashboard (no more editing is allowed for this entry). This is the final step, and 
substitutes for your signature on the form. The certification date will automatically be entered. 

(Remember: on your Dashboard, Status is on the far right) 
 

 



 

CONTACT YOUR REGIONAL DIRECTOR IF YOU 
HAVE QUESTIONS, or your STATE DIRECTOR 

 
Tracey Hall, TEAM: team@taea.org 

 Larry West, Jr VASE: JRvase@taea.org 

Chris Cooper, HS VASE: hsvase@taea.org 

 

Amy Semifero, State Event Director: statevase@taea.org 

mailto:team@taea.org
mailto:JRvase@taea.org
mailto:hsvase@taea.org
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